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Article I:    Seal

(1) The official Seal of the ________ Volunteer Auxiliary of ________ Township, ________ County, (___State___) (hereinafter referred to as the Auxiliary)  shall consist of an embossed impression of a circular metallic disc containing, in the outer rim, the words “________ Volunteer Auxiliary, ________, (___State___)”. 

Article II:   General Purpose

(1) The Auxiliary was incorporated on _______, ____ as a non-profit corporation and has its charter filed with the (___State___) Secretary of State.  This incorporation was performed pursuant to the (___State___) Statutory requirements.

(2) The object of said Auxiliary shall be: A) Support executive functions of the ___________ Volunteer Fire Company; B) Provision of refreshment at Incident Scenes of _________ Volunteer Fire Company, and to render to and Local, County, or State Agency reasonable aid or cooperation; C) To perform its own fundraising efforts, and support those of the _________ Volunteer Fire Company.
Article III:  Auxiliary Officers

(1) The officers of the Auxiliary shall consist of a President, Vice President, Secretary, Recording Secretary and Treasurer, who shall all serve for a one year term and shall be nominated and elected in accordance with the provisions of these By-Laws.  The officers of the Auxiliary shall also have those qualifications to serve in said positions as set forth in these By-Laws.

(2) Should a vacancy occur in either the positions of officer of said Auxiliary Three months preceding the regular election of said officers, in accordance with the provisions of these By-Laws, until the next succeeding annual election of the Auxiliary, at which time nominations will be received and a qualified Auxiliary member shall be elected to fill the vacancy.

(3) SPECIAL ELECTION:  Should a vacancy occur after the regular election and prior to Three months before the next regular election, a special election shall be held to fill the vacancy.

Article IV:   Nomination and Election of Officers

(1) Nomination of officers for the Auxiliary shall be received, in writing, by the Secretary of said Auxiliary at the regular meeting in October.  Said nomination shall be submitted using a standard form supplied by the Auxiliary.  Subject form shall include a first and second to the nomination signed by both parties with the sole exception that additional nominations will be received verbally at the November meeting if there is no individual nominated for a particular office by said November meeting.  The nomination shall occur by a motion of an Auxiliary member qualified to vote and, said motion shall be seconded by a similar Auxiliary member relative to a nomination of an officer.  The nominated individual must satisfy the qualifications for said office for which they are nominated as set forth in these By-laws.  
(2) The actual election of officers shall occur at the regular meeting in November, whereby a plurality vote shall be taken meaning that the candidate receiving the most votes of the candidates running for that office shall be declared the winner.  In a situation where in fact there is only one candidate nominated for an office and there are no other nominations from the floor, the President shall instruct the Secretary to cast the necessary ballot to elect that office.  If elected, the officer will then commence service as of January 01 of the coming year and will serve a one year term.
(3) It is understood that in order to be nominated, an individual must satisfy the qualifications as set forth for each position for which said individual of the Auxiliary must be nominated and said individual must provide a written notice to the Secretary of the Auxiliary of their acceptance of said nomination, which acceptance is to be provided at the commencement of the November meeting or prior to with the sole exception as referenced in paragraph #1 above.  Said acceptance of nomination may be given verbally at the November meeting, and the nominated individual must be present at said time concerning the acceptance.  Failure to submit written notice of nomination acceptance will indicate that such individual will not be considered nominated for the particular office of the Auxiliary
(4) In the event a position remains vacant after nominations for a regular or special election, the amount of active duty time required may be waived in order that the vacancy may be filled by a younger member in good standing.  
(5) In the event of a special election, membership will be given at least 14 days notice of said election.
Article V:  President and Vice President

(1) The President shall preside at all meetings of the Auxiliary and shall have general supervision, direction and control of the affairs of the Auxiliary.  The President shall sign all contracts, drafts and checks relative to the Auxiliary general account.  The checks, in order to be officially executed, must be executed by both the Treasurer and either of the following: President; Vice President.

(2) (a) In order to be nominated to the office of President, the nominated individual must have Three years active duty in the Auxiliary and must be in good standing at the time of the nomination. (b) Or a member in good standing from another Auxiliary, meeting the Three year requirement may be elected into an administrative position after serving a period of Six months in good standing within this Auxiliary.  Failure to satisfy these qualifications will automatically mean that an individual will not be nominated to the office of President.

(3) The Vice President shall, in absence or incapacity of the President, assume all duties and powers of the President.

(4) In order to be nominated to the office of Vice President, the nominated individual must have Three years active duty in the Auxiliary and must be in good standing at the time of the nomination.  Failure to satisfy these qualifications will automatically mean that an individual will not be nominated to the office of Vice President.

(5) The presiding officer at any meeting of the Auxiliary, including the President or Vice President, shall have the right to vote and shall specifically have the privilege of casting the deciding vote upon any particular issue, excepting those specific cases in which a certain majority or total vote is necessary.

(6) The above officers may be of an inactive status, and this will not eliminate said officers from being nominated and or elected to the position of said office.

(7) In addition the Vice President shall be liaison between the Auxiliary and The Fire Company.

Article VI:  Secretary and Recording Secretary

(1) The Secretary shall keep the minutes and records of the Auxiliary, prepare the agenda of all meetings in cooperation with the President, provide notice of meetings to Auxiliary members, arrange proper notice of hearings, attend to correspondence of the Auxiliary and shall perform such other duties as are necessary and incidental to the office of Secretary.

(2) The Secretary shall be the custodian of the official seal of the Auxiliary and shall attest to all documents, resolutions, agreements and obligations of the Auxiliary.

(3) The Secretary shall furthermore forward all bills and correspondence to the treasurer prior to/or during any Auxiliary meetings, and shall read all correspondence at the regular Auxiliary meetings.

(4) The Secretary shall continuously maintain a true list of all Auxiliary members and shall provide same, when requested, to the officers and Chief of said Fire Company.

(5) The Secretary shall have, in order to be nominated to said office, Two years active duty in the Auxiliary.
(6) In the absence of the Secretary, the Recording Secretary will assume all duties and powers of the Secretary.  In the absence of the Recording Secretary the President shall appoint an individual, at said meeting, to take the minutes of the meeting of the Auxiliary.

(7) The Recording Secretary shall have, in order to be nominated to said office, the same qualifications required for the office of Secretary
(8) The above officers may be of inactive status, and this will not eliminate said officers from being nominated and/or elected to the position of said office.

Article VII:  Treasurer

(1) The Treasurer shall have the care and custody of and be responsible for all funds of the Auxiliary and shall deposit the same in the name of the Auxiliary in such banks as the Auxiliary may so designate.

(2) The Treasurer may, subject to the direction of the Auxiliary officers, and in accordance with such requirements for counter-signature as the Auxiliary may provide, sign, make and endorse in the name of the Auxiliary, together with the President and/or Vice President, all checks, drafts, and orders for payment of money.  The general account checks of the Auxiliary, in order to be officially executed, shall be executed by either the President or Vice President.

(3) The Treasurer may, after approval by the Auxiliary or the executive board, pay all vouchers and approve such requisitions and purchase orders as may be authorized by the Auxiliary.

(4) The Treasurer shall render a report of the finances of the Auxiliary at each regular meeting and at such other times as may be required.

(5) The Treasurer shall keep an accurate and correct set of books of accounts of all business transactions, requisitions, purchase orders, vouchers and invoices as are necessary to the operation of the business of the Auxiliary.  The Treasurer shall do and perform all duties incidental to the office of Treasurer.

(6) When required by the Auxiliary, the Treasurer shall give such security to the faithful discharge of their duties as the officers may direct, including a corporate surety bond, premium of which shall be paid by the Auxiliary.

(7) The Treasurer shall have, in order to be nominated to said office, the same qualifications required for the office of President.

(8) The above officer may be of inactive status, and this will not eliminate said officer from being nominated and/or elected to the position of said office.

Article VIII:  Auxiliary Professionals

(1) The duties, responsibilities and other conditions regarding the hiring of professionals shall be determined by the executive board referenced above.

(2) The executive board shall specifically undertake, each year, the hiring of a professional auditor for the Auxiliary to undertake an audit of the financial records.

Article IX:  Meetings and Quorum

(1) The annual organizational meeting of the Auxiliary for the election of officers and for the transaction of other such business as may come before the Auxiliary shall be held on the fourth Tuesday of November of each year.

(2) The regular meetings of the Auxiliary shall be held on the fourth Tuesday of each month at 8:00pm at the ________ Fire House in ________ Township as determined by the President of the Auxiliary.   The regular monthly business meeting will be canceled if there isn’t a quorum, as required by the By-Laws, by 20:45 hours 
(3) Special meetings of the Auxiliary shall be held at the discretion of the President, or of the Vice President in the absence of the President, and notice of a special meeting shall be posted on the official Auxiliary bulletin board at least 48 hours in advance of said meeting.

(4) In the absence of any specific officer, the remaining Auxiliary officers may, unless otherwise stated in the By-Laws, by majority vote of the officers present, delegate the powers and duties of said officer to any other officer during the period of absence.

(5) In the event of the absence of both President and Vice President from any meeting of the Auxiliary, the Auxiliary may, unless otherwise stated in these By-Laws, by a majority vote of the officers present, delegate the parliamentary powers of such officer to any other officer present for the purpose of conducting Auxiliary business at such meeting.  If said President and Vice President are absent from the meeting, the senior officer present (seniority to be determined by the years of service with said Auxiliary) shall preside at the meeting.

(6) A minimum of three members of the executive board and including other voting Auxiliary members, shall constitute a quorum, enabling the Auxiliary to undertake any and all business at a meeting held by the said Auxiliary.  In the absence of a quorum, the Auxiliary may undertake no business as the executive board shall address the same.  

Article X: Voting Method

(1) Votes on all motions or resolutions shall be by “Ayes” and “Noes”, or show of hands.  No secret ballots shall be utilized, except for the nomination and/or election of officers and approval of membership after probationary period and/or extension of time relative to same.

(2) When determining the vote, if required, roll call will be read by the Secretary, in Alphabetical order, and each member will vote accordingly.  If a member is absent, it will be so noted by the Secretary.

Article XI:  Committees

(1) It is the policy of the Auxiliary to operate as a committee of the whole on matters of policies, decisions, and expenditures.  However since the details of the Auxiliary are sometimes voluminous in nature, it is the policy of the Auxiliary to have members assigned to one committee so that concentrated efforts may be spent on a particular segment of Auxiliary work.

(2) The President of the Auxiliary, during their term in office may appoint committees at their discretion for undetermined periods of time.  These appointments shall not exceed the term of office of any Auxiliary officer.

(3) The function of such committees shall be as so established by the President.

(4) The President shall be ex-officio member of all committees as hereinafter established.

(5) The following committees are hereby established subject to the dissolution by the President, if so desired:

(a) Good Will Committee: This committee shall consist of one member and an alternate, and the duty of this committee is to care for the needs of the sick or injured firemen and Auxiliary members.

(b) Publicity Committee:  This committee shall consist of two members, and the duty of this committee is to publicize Auxiliary functions and activities.

(c) Fund Raising Committee:  This committee shall consist of 5 members, all having at least one year of service with the Auxiliary and all being in good standing at the time of appointment.  The duty of this committee will be to setup fundraising activities for the Auxiliary.

(d) By-Law Committee:  This committee shall consist of five members, all having served at the time of appointment to this committee for at least 3 years with the Auxiliary and being in good standing.  The duty of this committee will be to review and make recommendations, if necessary, concerning amendments to these By-Laws and to submit such recommendations, in writing, to the Secretary with all membership of the Auxiliary notified accordingly.  Such recommendations are to be discussed at all regular and/or special meetings of the Auxiliary.  Any amendments to these By-Laws will be prepared in the same formality as prepared herein.  By-Law amendments shall only be approved upon prior notification, defined as written notification to all voting Auxiliary members at 3 consecutive meetings.  Said 3 consecutive approvals of the proposed amendment must be concerning an amendment as initially proposed and without change.    Any Auxiliary member may submit, in writing, a proposed amendment to these By-Laws for the review and acceptance or rejection of said proposed amendment by the By-Laws Committee by majority vote, at the sole discretion of the committee.  The committee must have at least 4 members present in order to undertake any action as same shall constitute a quorum and in the absence of a quorum, no action shall be undertaken.

(6) The President shall have the discretion to create any other committees as deemed necessary at any time during their term in office.

(7) The membership of any committee may be altered by amendment to these By-Laws, and if a vacancy should exist in any of the membership necessary for each committee, the President shall have the discretion of either appointing a member to serve in that vacancy or to leave the vacancy as is.

Article XII:  Oder of Business

(1) The following is the order of business to be followed at Auxiliary Meetings:

a. Call meeting to order

b. Salute to the Flag

c. Roll Call

d. Reading of minutes

e. Report of Treasurer

f. Communications

g. Bills

h. Applications for membership

i. Collection of dues

j. Report of Committee’s
k. Nomination of officers

l. Election of officers

m. Old Business

n. New Business

o. Good and Welfare

p. Adjournment

(2) This order of business is subject to change at any time prior to said meeting by order of the President or the Vice President in the absence or incapacity of the President.  It is also specifically understood that the President shall determine all rules of parliamentary procedure at said meetings and that the same should not necessarily be determined in accordance with Roberts Rules of Order, revised, as same does not control at the Auxiliary meetings.

Article XIII:  Membership and Review Board

(1) Any person 18 years of age, or older, residing within the geographic boundaries of the fire district, making application for membership to the Auxiliary, upon written application to the Review Board of the Auxiliary.  The applicant would be required to adhere to all By-Laws that apply to full member statues, i.e., 50% participation.
(2) A Review Board is hereby established which shall consist of the President, Vice President and 5 members in good standing at the time of their appointment by the President.  In order to qualify for said appointment to the Review Board, the members must have a minimum of two years’ active service in the Auxiliary and by appointed by the President for a one year term effective from the January meeting of the year of appointment.  The purpose of the Review Board is to review and make recommendations relative to applications received from prospective applicants and members for the Auxiliary.  This Review Board must make a recommendation to the entire membership of the Auxiliary within 6 months from proper submission of the Application, and this recommendation must be in writing and must be provided to all Auxiliary Members upon request.  

(3) Prospective members to the Auxiliary, upon submission of an application to the Review Board, shall receive a copy of these By-Laws and shall, Again, be on probation for a six month period of time, after which a vote by secret ballot shall be taken by all voting members at a regular meeting as to whether said application shall be approved by the Auxiliary.  Again, a recommendation will have been made by the Review Board, but said recommendation is not binding upon the membership of the Auxiliary.  A prospective member shall, of course, have no vote relative to either approval or denial of said application, and any party having a conflict of interest relative to same shall abstain from voting concerning the same.  A majority vote of all members available to vote concerning said application shall be deemed as approval of said application, or the membership may vote to return the members back to the Review Board, with a recommendation that an addition probationary period be given and the length of same.  If said application is denied, the applicant shall have the right to reapply to Review Board for appeal, and the Review Board may either reaffirm the decision of the membership of the Auxiliary or determine than an additional probation period is necessary and a subsequent revote to determine the fitness or desirability of having the applicant a member of the Auxiliary.  The decision of the Review Board will be final relative to same.

(4) The Active membership of the Auxiliary shall constitute the working members of the Auxiliary, and said members are defined as those that attend at least fifty percent (50%) of the Auxiliary combined activities, both fire scene and social.  Any member not complying with the above, shall be dropped from the active membership list unless they have an acceptable excuse; I.E., sickness, death in family or inability because of work to attend such activities.  The same will be the only acceptable excuses allowing a member to deviate from the said attendance requirement.  The Secretary and the Auxiliary member will be notified, in writing, as to any removal from the active membership list.  Members requesting, for any reason, a leave of absence in excess of 30 days, must turn in all issued property, member will be reissued ptoperty upon returning to active status.  Any break in active status of more than 90 days will result in a review of that member by the Review Board and possible recommendation to the membership that the person be removed from the Auxiliary membership.  Also the Fire Company will be notified for possible removal from insurance coverage.  
(5) In accordance with the ________ Volunteer Auxiliary #1 By-Laws, the following point system has been adopted to comply with the requirement that an Active Member shall attend at least 50% of the Auxiliarys’ combined activities both firefighting and social.  For the purpose of determining members in good standing for nominations, a member’s percentages will be based on points at the end of the 3rd quarter or October 31st, which ever is greater.  An active Member will be required to obtain an equal amount of points totaling: Number of fires; Monthly meetings; and Drills.  These points shall be known as attendance points.  Example: 160 fires & 12 meetings & 12 drills = 184 attendance points.  184 points would be required for 50% participation.  Active members will accumulate points based on the following:

POINTS





TYPE OF FUNCTION

FIRES:  points to be awarded by President
2……………………………………………..……..5 minutes up to 2 hours

4……………………………………………………….2 hours up to 4 hours

6……………………………………………………….4 hours up to 6 hours

8 (max.)…………………………………………………………over 6 hours

4……………………………………………………………Monthly meeting

4…………………………………...Each special or Executive board meeting

4………………..……………………………………Each drill up to 2 hours

6……………………………………………..……….Each drill over 2 hours

4………………….Work detail up to 2 hours (includes donation collections)

6……………………………………….……………Work detail 2 to 4 hours

4………………………Members on a committee for each fund raising event

6…………………………………..Members working on a fund raising event

2……….…………………………….Members attending a fund raising event

The following points are subject to review by the Review Board.

Points are for 1 year of service and are awarded quarterly.

6……………………………………………Line officers including Engineer/s

5…………………….………………..Executive Board and House Committee

3………………………………………………………….All other Committees

4……….....Fire department social functions unless the officer in charge deems                                           additional points should be given to a member.
A running total of points will be kept by the President.  Members will be advised of the total attendance points and their credited points.  Any discrepancy in credit for the previous month will be resolved at the monthly meeting or will stand as is after the meeting.  The President may designate a member to calculate and administer the point system.  (Member would be given credit for his time, based on points as per a work detail.)  If work is performed for extra credit, this work must be assigned by the President, or their Designee.  Extra credit would be given based on 1 point for each 30 minute interval (spent on assignment).  Officer/Designee who assigns a task should calculate a reasonable completion time to avoid stretching the time for additional credit.  It will be the responsibility of the member(s) performing the work detail, that an extra credit record is completed by the officer/designee in charge.  Quarterly notices will be sent in writing quarterly to advise members that are failing to meet their obligation.  If a member fails to comply with his obligations, he/she can be dropped from the Active Member list, unless as noted in Section 7 above.  This revised point system is retroactive to January 1, 1984.

(6) Honorary Members will be those members as determined by the Auxiliary and deemed to have provided outstanding service to the Auxiliary.  An honorary membership may only be determined upon a majority vote of the Auxiliary members having a vote.  The Honorary Members shall not take part in any Auxiliary activity, except social activites, and said members may attend any meeting and actively participate in any discussion at said meeting, but will have no vote on any issues placed to vote.  The secretary and the Auxiliary member will be notified, in writing, as to said vote.

(7) Life member is one who has served as an active member for a minimum of twenty (20) years or more from the date of being accepted into the Auxiliary, and may or may not desire to be active firematically any longer shall be given said Life Membership status.  (Adopted 06/27/89)

(8) Social Members of the Auxiliary will be those members desiring to be socially active and to have access to the facilites of the Auxiliary, same being the ________ fire houses or other additional facility of the Auxiliary.  The applications as submitted by prospective social members are subject to the review and approval of the Review Board.  The decision of the Review Board relative to the social member application will be final.  It is determined that said social member, if approved by a majority of the Review Board may not be present or undertake any activities at either the ________ or miller road fire houses without the presence of another member.  Excluding social members, the Auxiliary, Secretary, and the applicant will be notified in writing of the determination of the Review Board.  Persons desiring social membership must fill out the regular application form, a physical exam will not be required.  Applicant will attend at least one regular meeting per year and will have voting rights at said meeting only on social functions discussed.  Dues will be assessed ay ½ the current rate, and first years dues must accompany the application.  Said member will have access to hall rental at ½ the current rate and will be covered by the basic liability policy of the Fire Company. 
(9) The dues payable by all members shall be FIVE DOLLARS ($5.00) per year, and any member with dues in arrears for a period exceeding six months shall be notified by the Secretary by certified mail.  Annual dues are due as of the regular January Auxiliary meeting.  Dues paid after June 30 will be assessed $1.00 late penalty per month.  If dues are not paid 90 days after the calendar year ends, the Auxiliary may take a vote to terminate that persons membership without notice.  Any member whose dues are not paid, therefore, shall have no vote for election of officers and any other rights and privileges of an active member as set forth previously.  Dues shall be paid either in person or by forwarding the appropriate amount to the Secretary.

(10) Every active and active exempt member of the Auxiliary shall be permitted to wear the official badge, symbolic of the Auxiliary, during the duration of their membership.  Such badge will be loaned to the member by the Auxiliary upon payment of the cost of the badge as determined by the Auxiliary, and said payment, when made by said member, shall serve as a deposit for the safe-keeping of the badge to insure that said badge is returned upon termination of the membership with the Auxiliary.  The member shall be required to surrender said badge in exchange for the deposit upon resignation or removal from membership.  Failure to surrender the subject badge within thirty (30) days from the termination of membership will result in the loss of the deposit monies, in addition to the listing of the member as a member not in good standing in the future.  Members on a probationary period may not receive badges, and badges will only be issued to members passing their probationary period and purchasing a fireman’s hat to be worn at Auxiliary functions when mandated.  In addition, temporary membership cards will be granted to all members after passing the probationary period and thus becoming members of the Auxiliary.
(11) In addition, a dress uniform will be purchased at the cost and expense of the Auxiliary/Member (75%/25%).  This dress uniform consists of a white dress shirt, tie, double-breasted jacket, hat, shoes, and trousers with belt, (Hat to be purchased by individual) and same shall be distributed to all active and active exempt members.  The same will be returnable to the Auxiliary during the first two years’ use, if so demanded for reasons as set forth above, and shall not be received by a member until after the probationary period has been served and acceptance by the Auxiliary of such member.  The dress uniform must be returned in good condition minus reasonable wear and tear.  Upon receipt of the dress uniform, the members shall execute a form as provided by the Auxiliary as indication that said member will personally liable for any intentional damage or failure to return same as referenced herein.  If the uniform is damaged, the member must notify an officer, in writing, within 48 hours of said damage, who will then notify the board secretary within a 48 hour time period, in writing, and file an appropriate loss form for insurance coverage with the said Board secretary.  The Auxiliary member suffering said damage will cooperate in any manner in completion of all insurance forms as required by the Auxiliary.  If the status of a membership changes, whereby said dress uniform is not required for the member, the same will be returned to the Auxiliary within ten (10) days or upon demand.  Failure to do same will result in possible legal action being undertaken by the Auxiliary relative to monies due and owing for failure to return the dress uniform.

(12) All members of the Auxiliary within the districts may be reimbursed, within the limitations of amounts appropriated in the annual budget for the district, for expenses and losses actually incurred in the performance of their duty.  These losses and/or expenses must be documented to the Auxiliary.  Reimbursement may possibly be made to said members pursuant to (___State___) Statutory Law, Section 40A:14-81.4.  Any required insurance forms will be completed by Auxiliary members upon request of the Auxiliary.

(13) It is specifically noted that active members of the Auxiliary, in addition to those rights already referenced in these By-Laws, shall have the general right to engage in all Auxiliary social activities, subject only to the limitations as set forth in these By-Laws.

(14) A member in good standing is specifically defined as any Auxiliary member who qualifies under any of the membership categories of the Auxiliary as referenced herein.

(15) To obtain the status of RETIRED, a member must have ten (10) years active service; this can include broken service time along with active service from other fire organizations.  Active exempt service will only count if member actively participates according to the By-Laws and maintains current certifications.  Retired status entitles member to the same rights and social voting privileges as Social members.  In addition, the retired member may use the hall for their immediate family at current cost, which is currently $25.00; this charge can be changed without notice.  Retired members and a guest are entitled to go to the Installation Dinner at no cost. 
Article XIV:  Operation of Fire Trucks and Related Vehicles

(1) The Fire Company shall have all authority on this issue.

Article XV:  Sargent at Arms

(1) The qualifications in order to be nominated and/or elected as Sargent at Arms shall be any individual who is a member in good standing with 2 years active membership in the Auxiliary
(2) The duties of the Sargent at Arms shall be to Maintain order at all regular and/or special Auxiliary meetings
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